DUTIES AT THE DOOR

For each out of town teams first game,  

· Collect the travel Permits and put in folder/envelope

· Get a contact # for all teams to keep on file

· Provide the coaches with their tournament package

Game Sheets: 

· Coaches need to sign the game sheet prior to each game and make sure the roster is correct each time they sign.

· Have the game sheets ready for each game and make sure the time keeper takes them or receives them before each game. (Keep the clipboard in the time keepers box till the end of each day).  
· Keep all the game sheets together after each game.  Coaches can take their game sheet if they request them. We must keep the top white copy. 
Admission 

· Keep money from the Door Admission separate

· Fees are Adults and Seniors $10/weekend or $5/day. Kids are free
· Weekend passes get a silicone bracelet
· Day passes gets hand stamped with that days date. 
· After 4:00 pm on Saturday you can sell the leftover Silicone Bracelets for $2.00 each.  You do not need to charge admission after this time.
Programs

· With each admission pass, they will receive a program.  We only have so many for both arenas.  Coaches already have a program in their Tournament envelope.

Penny Auction Table

· Keep money separate (Admissions, 50/50, Twoonie Stick, Penny Auction).  
· All draws will be held on Saturday at 1:30 pm in the Kenora Lobby.  
· Keep updating the 50/50 draw amount on a piece of paper on the wall.  It is good advertising.  When time permits go through the stands to solicit for 50/50 draw.
· The Twoonie stick put a loonie on the “old” stick and the other loonie in the pot so we know how much the stick will be worth.  Don’t put any money on the actual stick.  We will use the two-sided tickets for the draw and the person has to fill out the one side and keep the other side to claim the prize. 
· On Saturday you will have to hand out the prizes for the penny auction and any other draws that will be posted.  Just mark off their name when they claim their prize. 
Drinks & Dressing Room Draws
· At the end of each game bring the drinks and Draws (there are 2 for 1st Game) to the dressing rooms

Girls Dressing Rooms
· Post Signs      Keewatin – Staff Room

Kenora – Thistles Dressing Room 

If Mike Dietsch is not at the arena for some reason and there are problems or questions, call him on his cell # 466-1217.
